Expenditure Disbursement and request form(fillable)
	Name	
	Date of event
	

	Email
	
	# of attendees
	

	Zone
	
	Topic
	


Payment request management(who to send Check to)
	Name
	Amount
	Address

	
	
	

	
	
	

	
	
	

	
	
	


Expenses
	Category	Dates
	Details
	Amount

	Speaker Honorarium
	
	
	

	Travel
	
	
	

	Mileage=current fed rate
	
	
	

	
	
	
	

	
	
	
	

	Lodging
	
	
	

	Food/Beverages
	
	
	

	
	
	
	

	Venue
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	Subtotal
	

	
	
	Approved amount
	

	
	
	Total amount sent to member
	


	
	
	

	Member Signature


	
	Date
	Treasurer Signature
	
	Date completed
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